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Preferred Supplier Annual Renewal URGENT ACTION REQUIRED - From H.M. Government of Gibraltar

ﬁ Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Dear QQsupplier2,
Thank you for your collaboration during the last 11 months, which we hope you have found beneficial.
Note that your Preferred Supplier status will elapse shortly.

In order to continue being a Preferred Supplier we need you to respond to the Annual Review Questionnaire you have been sent and upload the documents listed below as soon as possible. Note that any delay in submitting your renewal may result in your Preferred Supplier status being suspended. You have
a period of two months to complete your Annual Review however we recommend that you start gathering documentation as soon as possible and not leave it till the last minute as there may be delays in obtaining documents.

Company Documents (Financial, Quality, Environment and Health & Safety)
Financial Statements for the last complete financial year

Mandatory Certificates Issued by an Official or Regulatory Body:
Employment Certificate of Registration. (Gibraltar)(If applicable)

Current Business Licence or equivalent; and

Certificate of Compliance Income Tax and Social Insurance Contributions.

HMGoG Tax Office can be contacted via email at corporate.certificates@gibraltar.gov.gi or via phone on 20075620.

Please click on the link below and login using your credentials. Select the “Green Customer Request” tile to respond. I

Click on the link in the email
OR
Copy/type the link into your
internet browser

https://uat-hmgogsupplier.gibraltar.gov.gi/Customers/Relationships?t=2&term=5R1002346 ——

Guides are available when you respond or at www.procurement.gov.gi.

Assistance can be obtained via email at procurement@gibraltar.gov.gi or via phone on +35020051630 or +35020051631.

Regards,

Procurement eService
HM Gavernment of Gibraltar
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Sign in using your detalls from registration

E= English (United Kingdom) v

1.Enter your user name

and password to access. prothIS

Supplien\etwork Sign Up?

Don't have an account? Register
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Have you been invited?

Haven't got a Username? S|g n |n Access Code GO
Cannot access your account?

FAQs | Cookie Policy | Privacy Policy | Legal | Help | Contact Us




ROCUREMENT eSERVICE

M Government of Gibraltar

. 9 == English (United Kingdom) v
Supplier Network

Annual Review1 .

{Annual Review 1)

Notifications _
Invoices and
5 Credits
@
Customer Customer Auctions Contracts
Relationships Requests 0

Select Customer
Requests




Annual Review

Your Relationships & Requests Annual Review!

From here you can search for and manage trading relationships and requests between you and HMGOG

Search by customer referance, description or cuslomer nama... Q, Search | v Filters

1. Select show me
against Annual
Review.
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Annual Review

Your Relationships & Requests

From here you can search for and manage trading relationships and requests between you and HMGOG.

Search by customer reference, description or customer name...

Customer Name Reference Description Type Request Status Relationship Approved?
H.M. Government of Gibraltar SR1002343 AR 30032022 Supplier Review Awaiting Response
Supplier Review -
PP 1. Download the User Guide
Documents @ er
Name Type Downloa Name Contact Address
e G . ‘ ) !:' H.M Government of noreply@gibraitar.gov.gi = Unit 93, New Harbours, Rosia Road, Gibraltar, GX11 1AA
er Guide: Responding to an A view Generic Documents o
User Guide: Responding to an Annual Re Generic Document: Gibraliar W GERALTAR

2. Click Respond

<
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B English (United Kingdom) v
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Annual Review1 .,

(Annual Review 1)

Show Me

+ Respond



Annual Review
e General Tab

‘Validate’ will check that
all mandatory information

is provided
SuMew |

& Validate § % Save Draft

From here you can edit your response by entering information into the various panels below, or process it using the options above.

Questions

“ Documents

# Request Details

Customer Name

H.M. Government of Gibr

Reference 1.Review the details
e on the ‘General’ tab

and then click on the
next Tab ‘Questions’

#\ Customer Contacts

You can ‘Save’ a draft
and continue whenever
required.

Description

AR 30032022

Request Status
Awaiting Response

N/A

Fields depicting a *’ are
mandatory and must be
completed

E== English (United Kingdom) w

Annual Review1 ..

(Annual Review 1)



2. Click the arrow to
open each question
section.

Annual Review

 Questions Tab (1) 1. Please Answer all

the questions about
your organisation.

SU pp|lel’ ReV|eW | =)= English (United Kingdom)

( Validate § 2 Save Draft | « Submic Annual Ffﬁ‘”ewﬂ v
lAnnual Review 1)
LT information into the various panels below, or process it using the options above.

From here you can edit your response by eg

General Questions

Please complete the following questionnaire from H.M. Government of Gibraltar. Your answers will be automatically saved every five minutes. You can also hit the Save button at
any time if you want to stop and finish off later.

Click or touch the headings to expand each section. You must fill in all questions with a % next to them
% 1 : General Information (3 questions)
W 2 : Financial (3 questions)

% 3 : Tax and Social Insurance Contributions (1 question)

MGOG Use Only (1 question)

Some Questions and
Sections are conditional

on your responses.
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Annual Review
* Questions Tab (2)
require you to select

Supplier Review | from a drop down list,

B Validate B Save Draﬂ enter teXt, numberS

or add
documentation.

Questions may

From here you can edit your response by entering information into the various panels below, or process.d

General m Please answer all
guestions thoroughly.
Please complete the following questionnaire from H.M. Government of Gibraltar. Your answers will be automatically saved every five minutes. You can also hit the Save button at
any time if you want ta stop and finish off later.

Click or touch the headings to expand each section. You must fill in all questions with a % next to them

/\ 1 : General Information (3 questions) Mandatory Questions
and Documents are

You have been sent this Annual Review Questionnaire so that you may provide us with updated documents and renew your Preferred Supplier status for identiﬁed by a* (red

1.01  Are you providing goods, services or works in Gibraltar? aSteriX) and must be
Yes v uploaded before
1.02 Please attach an Employment Certificate of Registration. #  e————— SmeIttmg the
response.
/ﬁ) Attach file.. Ordrag and drop a file here

11
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1. Click to attach file
and browse

ers, Pertners and b

lanagement spresds

2. Alternatively you can
drag and drop the file

@ Attach file Or drag and drop s fife here
2 Choose File to Upload e 25
L, [0+ 1test docus = ‘ 44| [ Search 1test doc 0
Organize » Mew folder - — g
e i MName : Date modified Type
op @_] Directors_Shareholders (1).xdsx Microsoft Exce
nloads |Z_‘] Employees_Spreadsheet (1)adsx Microsoft Exce
3. Select docu ment nt Places E Financial_Information (1) xsx Microsoft Exce
- i Insurance Document.pdf ] Adobe Acroba
and CIICk Open to [E] Plant_Vehicles_and_Equipment (1)xlsx 03/05/2017 14:19 Microsoft Exce
Select afile
attaCh to preview.
B videos
/M Computer
£ Local Disk (C)
U onreS faibfilely T ¢ C
plenme ~ 2 4. The file is
| Cancel |
uploaded
- A
1 D complete and re our Dire reholders, Partners and Management spreadsheet here. %
@A::'_h = Or drag and drop a file here

Directors_Shareholders (1)xdsx

12




"UREMENT eSERVICE

ment of Gibraltar

Annual Review
 Validate and Submit IciE“(;i:)l\J/aILda?}ee. answered all the mandatory

guestions this will be confirmed on screen

@ OK, ready to submit!

here you can edit your response by entering informgtipn into the various panels below, or process it using the options above

General

Governrgent of Gibraltar. Your answers will be automatically saved every five minutes. You can also hit the Save button at

If you do not get a green

@ Please complete the following questionnaire from H.}
any time if you want to stop and finish off later

] } confirmation box on the top
Click Submit. right of the screen the
Your response confirmation is application has not been
displayed on screen submitted.

Your Relationships & Requests (©) OK,response

'SR1001390"
submitted!

From here you can search for and manage trading relationships and requests between you and HMGOG.

Search by customer reference, description or customer name... W  Filters

13
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